
Recreation Center Rental Instructions:  

1. Visit www.cityoffrederickmd.gov/webtrac and create account  

2. Send proof of Non-profit status to acoleman@cityoffrederickmd.gov   

a. Once your proof (501 (3)(c)) is verified the non-profit Reduced Rate will automatically be 

applied to your reservations 

b. This only has to be done the first time you make a reservation in the new system 

3. To make reservations visit www.cityoffrederickmd.gov/webtrac and select “Rentals”  

 

4. Select Recreation Centers 
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5. Use the filters for specific locations/dates- hit “search” button to apply filters 

 

6. Select ALL desired dates/times 

 

7. Once all desired dates and times have been selected click “add to cart” 

 

8. Make minimum payment (20% of entire reservation)  

9. Email Certificate of insurance to acoleman@cityoffrederickmd.gov  
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