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   BUILDING PERMIT APPLICATION REQUIREMENTS FOR 
 
               NEW TOWNHOUSE / DUPLEX DWELLINGS 
 

  Completed Residential Application. 
  Three (3) sets of construction plans (for building). These construction plans must be signed and sealed by a MD registered   
      Architect or engineer, unless the plans are for the developer’s, builder’s or contractor’s own construction.  (However, any  
      elements of construction that are beyond the scope of the building code must still be designed, sealed and signed by a MD  
       licensed Engineer). 
  Five (5) copies of site plan showing grades, water and sewer connections/cleanout, house setbacks, driveway 

 location, sidewalks (for building). 
  Two (2) copies of REScheck. 
  New Residential Dwelling Assessment Worksheet. 
  One (1) copy of recorded plat. 
  Residential Water and Sewer Allocation Application (w/copy of approved Exhibit #1 of Water Service Contract if applicable) 
  Adequate Public Facilities Ordinance (APFO) Exemption Form or Certificates of Approval. 
  Print out from the Maryland Department of Assessments and Taxation website www.dat.state.md.us from 
      Real Property Data Search  (if the ownership is different, you will need to provide Proof of Ownership with signature (i.e. recorded     
      deed or HUD1 closing statement). 
  Monocacy Sewer County Form – REQUIRED ONLY IF ON COUNTY SEWER (see *Note below). 
 
 NOTE:  FEES ARE PAYABLE BY CASH OR CHECK ONLY TO THE CITY OF FREDERICK 
 

 

THE CITY OF FREDERICK FEES (per dwelling unit) 
 

BUILDING APPLICATION FEE – Minimum $128.00 $0.15/sq. ft. for FINISHED space 
$0.10/sq. ft. for UNFINISHED space 

MARYLAND HOME BUILDER GUARANTY FUND $50.00 
 

THE ABOVE FEES ARE REQUIRED WITH SUBMITTAL OF APPLICATION 
 
 

YOU WILL RECEIVE A STATEMENT FOR ALL OTHER FEES  DUE THAT ARE REQUIRED TO BE PAID PRIOR TO PERMIT ISSUANCE 
WATER IMPACT FEE $5,382.00 
SEWER IMPACT FEE  (*if on COUNTY sewer system, see note below) $4,725.00 
PARK FACILITIES DEVELOPMENT IMPACT FEE 
 (HOA = Home Owner’s Association) 

$868.00 not under HOA or HOA with NO swimming pool  
OR 
$568.00 for HOA WITH swimming pool 

WATER CONNECTION Refer to Water Connection Fee schedule 
SEWER CONNECTION Refer to Sewer Connection Fee schedule 
WATER METER / 1” Standard w/Sprinkler Requirement Refer to Water Meter Fee Schedule 
 

 

*NOTE:  If the property is located in Ballenger Creek, Cannon Bluff, Clover Ridge, Dearbought, Main Farm, North Crossing, 
Tuscarora Creek, Tuscarora Knolls, Willowbrook, Worman’s Mill (or on Frederick County Sewer System), this fee will not be charged 
by the City of Frederick.  Contact Lauren Englar with the Frederick County Division of Utilities at 301-600-1179.  Please complete and 
submit the Monocacy Sewer System Form with your building application packet. 

 

FREDERICK COUNTY FEES ARE PAID DIRECTLY TO FREDERICK COUNTY PRIOR TO PERMIT ISSUANCE                                    
A REQUIRED PAYMENT FORM WILL BE PROVIDED WITH PAYMENT INSTRUCTIONS WHEN REVIEWS ARE APPROVED. 

FREDERICK COUNTY SCHOOL IMPACT FEE / per dwelling unit $13,412.00 
FREDERICK COUNTY LIBRARY IMPACT FEE / per dwelling unit $     660.00 

TOTAL IMPACT FEES $14,072.00 
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                       Residential  

Water and Sewer Allocation Application 
 

 

Please provide the following information to request water and sewer allocation for one or more new residential 
units as provided in the City Code Chapter 25 – Article IX, Water and Sewer Allocation and Impact Fees.    Note: 
This application form is to be used for new Residential projects only.  

Information is required for boxes marked with an * below: 

Project Information 

*Development or Subdivision Name/Section: 

*Project Address: * Lot Number: 

*Contact Name: *Phone: Email: 

*Unit Type  Single Family: 
 

Townhouse:     
 

      Multi-Family/Condo: 
 

Give a brief description of the proposed project: 

 

*Does the property have an active water/sewer contract (prior to July 2010) on file?   Yes  No 

*If yes, please provide the contract number: 

Property Owner Information 

*Property Owner’s Name: 

*Property Owner’s Mailing Address: 

*City: *State: *Zip Code: 

Phone: Email: 

As legal owner of the above property, I (we) certify, by signature below that: 1.) the information provided on 
this form is correct; 2.) I (we) authorize the requested allocation amount as above; and 3.) I am (we are) fully 
aware of and shall comply with all requirements, including payment of fees, as found in Chapter 25 - Article IX, 
Water and Sewer Allocation and Impact Fees, of the City Code. 
 
*Owner’s Signature(s): ______________________________________________    *Date _________________ 

For Official Use Only    
Building Permit #__________________                
Allocation Granted:___________ GPD             Allocation Fee Due: $__________    
Water IF Due: $_______________                    Sewer IF Due: $_______________   
Total Due: $_______________                     
Approval:  Utility Eng. Tech:______________  Date:_______      

Standard Residential Allocation Amounts 

TYPE OF DEVELOPMENT Flow Factor Unit of Meas.  Flow Factor  Calc. Flow, gpd 

Single Family  (SF) 1 SF Dwelling X 250 =  

Town House   (TH) 1 TH Dwelling X 225 =  

Multi Family  (MF) Apt./Condo  1 MF Dwelling X 175 =  
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DATE: ___________________ 

 
 
TO: Lauren Englar / Frederick County Division of Utilities 
                  DUSWMSubmittals@frederickcountymd.gov 
 
FROM: Building Department – Permits Coordinator 
 
SUBJ:  Wastewater Allocation Form - CITY ANNEXED PROPERTY 
 
An application has been submitted for a Frederick City building permit that requires the use of the 
Ballenger McKinney Wastewater Treatment Plant.  Please collect the sewer capacity fees and confirm 
when the fees have been paid. 
 
Building Type:    Commercial______      Single Family______     Townhouse______    Condo_______ 
 
Property Account ID # 02- _______________________      City Permit #  ______ 
 
Subdivision:   ______________________________________________       Lot #_________________ 
 
Property Street Address:   ______ 
 
Property Owner’s Name:   ______ 
 
 
 
 
 

* * * * * * * *  O F F I C E  U S E  O N L Y  B E L O W  * * * * * * *  
 
 

                      

 
DATE APPROVED:  BY:  
                     Engineering Department 
 
 

 
CAPACITY FEES PAID:         
          Frederick County Division of Utilities 
 
 

 

The above property has been issued a Certificate of Use and Occupancy. 
 
DATE:                     

  
 

                  City Building Department 
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